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Be Job Ready 

How and When to start your job search 
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Your Profile

CV, LinkedIn, Social Media Presence
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Interview Preparation

4
Interview Day

5
Post Interview Feedback

Planning your Job Search

Eimear Walsh
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• 00353 1 6621000



Sample of a Good CV?

Good CV versus Bad CV



1. Contact details easily visible

2. Brief personal profile highlighting 
your ability for this role

3. Examples of achievements and 
what you can do for the potential 
employer

4. Concise record of academic & 
professional qualifications

5. Brief profile of current employer 
highlighting current role and duties
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6. Clear explanation of gap in CV

7. Hobbies show rounded interests

8. Highlight other skills that may 
be of interest to future 
employers
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Good CV versus Bad CV

Sample of a Bad CV?



2. No need to add photo unless 
requested

3. Always have a generic email

4. . Check spelling

5. Check spelling

6. Give overall results of degree only

7. Always explain a gap between 
studying and career

1. Check spelling1
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10. Always explain gaps – eg travelling

9. Put most relevant points first

11. Choose one pronoun & stick to it 
throughout CV – eg: “I manage”

12. List duties in bullet points 

8. Always keep same font & formatting 
throughout document
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LinkedIn Profile

• Take time to do up a professional profile

• Include all “Experience” as per your CV 

• Write a “Profile” as per your CV

• Use a professional photo

• Tag “open to opportunities”

• Use “Key Words” – words that recruiters or hiring managers can use to find you. 

• Connect to your network, colleagues, school / college alumni

Other Social Media Platforms – Twitter, Facebook, Instagram

Keep it PROFESSIONAL  or keep it PRIVATE

Social Media



• Research and apply to roles where you have the SUITABLE SKILLS

• DO NOT SPRAY AND PRAY with your CV

• Follow the appropriate application process, online, via company portal, via LinkedIn etc. 

• LinkedIn applications versus Email Cover Letter and CV

• Find connections, get a recommendation

Making an Application



• Research the Company

• Research the Role

• Know your CV and Experience inside out

• Research the Interviewers

Interview Preparation (Theory) 



Remote Interviewing – BEFORE THE INTERVIEW

Interview Preparation (Practical)

1. Technology

• Familiarise yourself and download the correct 
technology

• Test the link and passwords beforehand

• Ensure you have PICTURE and SOUND

• Have the contact number of the interviewer in 
case of emergency

• Ensure your Wi-Fi is running at full speed 

• Ensure your Laptop is charged

2. You and Your Space

• Have your Laptop set up in a quiet place in your 
house

• Ensure your family / house mates understand 
you need quiet

• Keep notes and a copy of your CV / job spec 
handy

• Dress professionally (Top and bottom) 

• Check your background

• Make sure you are sitting comfortably, avoid 
distractions or things you will fidget with. 



• Be on Time

• Be Alert

• Be Prepared 

• Be transparent, Be Honest, Be Upbeat, BE YOURSELF

Interview Tips & Tricks



• Short, limited answers 

• Use examples, detailed scenarios to add flesh to your answers

• Answers lacking “real life experience”

• Relate your answers to real life situations to highlight your skills

• Avoid using internal jargon, acronyms

• Selling yourself short

• Practice demonstrating how you have developed certain skills in your career to date

Interview Pitfalls



• Prepare 3 – 4 good questions for the interviewer

• Be ready to discuss your salary, notice period and availability to start

• Ask about the next steps in the process or when you can expect feedback

• If you feel the interview went well and you want the job TELL THEM

• Thank the interviewers for their time

Closing the Interview



For further information or for a confidential conversation, 

please contact Eimear Walsh

on + 353 1 6621000 or e.walsh@brightwater.ie 

Questions?


